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    FAMILIES FOR CHILDREN TRUST

CONFIDENTIAL APPLICATION FOR EMPLOYMENT
	POSITION APPLIED FOR


	

	

	LOCATION


	

	

	PERSONAL DETAILS
	

	SURNAME
	
	FORENAMES
	

	
	
	
	
	
	

	ADDRESS
	
	
	
	
	

	
	
	
	POST CODE
	
	

	
	
	
	
	
	

	TELEPHONE - PRIVATE
	
	MOBILE
	

	

	EMAIL

	GSCC REGISTRATION NUMBER


	
	NI NO.
	

	


Please indicate where you saw the advert for this post.

	


	PLEASE GIVE DETAILS OF ANY CRIMINAL CONVICTIONS, INCLUDING DATE OF CONVICTION AND SENTENCE IMPOSED.

	N.B. CONVICTIONS, WHICH ARE SPENT UNDER THE REHABILITATION OF OFFENDERS ACT 1974 NEED NOT BE DISCLOSED.

	

	

	

	ARE ANY CRIMINAL PROCEEDINGS PENDING AGAINST YOU?



	IF YES PLEASE GIVE DETAILS. 


PLEASE COMPLETE SECTIONS 1 TO 8 AS FULLY AS POSSIBLE

EDUCATION – SECTION 1

Please give details of schools from age 11; give full details of examinations taken with dates and grades obtained.

	DATES
	NAME & TYPE OF SCHOOL
	EXAMINATIONS & RESULTS

	FROM
	TO
	
	

	
	
	
	

	

	FURTHER EDUCATION & TRAINING – SECTION 2



	DATES
	NAME OF UNIVERSITY/COLLEGE
	QUALIFICATIONS & GRADE OBTAINED
	MAIN SUBJECTS 

STUDIED

	FROM
	TO
	
	
	

	
	
	
	
	


	Membership of Professional Institutions:




COURSES ATTENDED – SECTION 3 

	DATE
	NAME OF TRAINING ORGANISATION
	NAME OF 

COURSE
	MAIN SUBJECTS 

STUDIED

	
	
	
	


PRESENT OR MOST RECENT EMPLOYMENT – SECTION 4

	DATES
	JOB TITLE
	EMPLOYER’S NAME, LOCATION & NATURE OF BUSINESS
	RENUMERATION/BENEFITS

	FROM
	TO
	
	
	

	
	
	
	
	BASIC:

OTHER:




	Summarise main responsibilities and achievements:




	Notice required:
	
	
	Reason for leaving:
	


Please give details of any Disciplinary Investigations to which you have been subject, including dates and outcomes.

	Date
	Details
	Outcome

	
	
	


Please give details of any Sickness Absence over the last five years.

	Date
	Details

	
	


EMPLOYMENT HISTORY – SECTION 5 

Please give details of the your full employment history prior to your present post, starting with the most recent.

	DATES
	POSITION HELD
	EMPLOYER’S NAME, LOCATION & NATURE OF BUSINESS
	MAIN RESPONSIBILITIES & ACHIEVEMENTS
	REASON FOR 

LEAVING

	FROM
	TO
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


INTERESTS – SECTION 6

Please indicate any position of responsibility held.

	


COMMENT – SECTION 7

Please explain why you are applying for this position, and provide details of your suitability in relation to the Person Specification for the post.  Describe your career objectives.

	


REFERENCES – SECTION 8 

Please give the names and addresses of two referees who would be prepared to comment on your professional ability.  One of these should be associated with your present job.  Referees will be approached before you come to interview, if invited, unless advised otherwise.  If you do not wish a referee to be approached before interview, it will not prejudice the appointment process.

	1. 

Name:

Position:

Address:

Postcode:

Telephone number:

Email:


	
	2.

Name:

Position:

Address:

Postcode:

Telephone number:

Email:




By signing and returning this application form, you consent to Families for Children Trust using and keeping information about you provided by you or by third parties, such as referees, relating to your application or future employment. 

	
I declare that, to the best of my knowledge, the information I have given is both complete and correct.  I understand that any falsification of information will result in my rejection as a candidate, or could lead to my dismissal.

S




Please return this form along with the Equal Opportunities Form to Miss H Catchpole, Business Manager, Families for Children Trust, Southgate Court, Buckfast, Buckfastleigh, Devon TQ11 0EE.

	OFFICE USE ONLY
	
	

	

	INTERVIEW DATE
	
	TIME
	
	VENUE
	
	

	
	

	INTERVIEW LETTER SENT DATE

TELEPHONE COMMUNICATION
	
	CONFIRMATION RECIVED DATE
	
	

	
	
	

	INTERVIEW ATTENDED
	YES
	
	NO
	
	SPECIFY IF

REASON KNOWN
	
	

	CONFIRMATION OF CANDIDATE
	DRIVING LICIENCE

BIRTH CERTIFICATE

PASSPORT
	CONFIRMATION OF ADDRESS
	BANK STATEMENT

UTILITY BILL

OTHER PROOF




	

	EMPLOYMENT OFFERED
	YES
	
	NO
	
	

	

	

	IF NO, SPECIFY REASON
	
	

	


	

	START DATE
	               /          / 
	  CONTRACT ISSUED DATE
	                /                 /
	

	

	ACCEPTANCE DATE RETURNED
	     /         /
	  PAYROLL INFORMED DATE
	              /                   /
	

	

	RELEVANT DOCUMENTATION ISSUED
	YES
	
	NO
	
	

	

	EMPLOYMENT STARTED
	
	DATE
	      /      /
	

	

	EMPLOYMENT NOT STARTED  
	
	SPECIFY REASON
	
	

	
	
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	


DATE





SIGNED









